
 

 

 

MEMORANDUM 
 

Date:  March 16, 2018 

To:  Residents – 410 Bldg.  

From: Management Office – Building Number 1  

Re:  Online Rent Payments 

 

Great News!! We now offer online rent payments!  There is a nominal fee of $0.50 for each 

online rent payment transaction. The online rent payment system will only accept Automatic 

Clearing House (ACH) payments. Please Note:  The online payment system does not accept 

credit card payments.  

 

If you are interested in making online rent payments, please follow the steps below to 

register: 

1. Log on to our website; www.pgsapt.com 

2. Click on “Residents,” at the top of the page. 

3. You should now be at the “Resident Portal” page.  

4. Midway on the page, you should see a list of properties and/or addresses.  Click 

on your property name and/or address. 

5.  You should now be at the “Welcome” page.  

6. At the very bottom of this page click “Register Now.” Registration requires you 

to input your name, address*, phone number, and email. You will also need to 

create a username and password. Please Note: Your password must be very 

creative. It must be at least 8 characters long using a capital letter, and non-

capital letter, a number and special character ( !,@,#,$, etc.). 

7.  After you input the required information, click “Register Now.” 

http://www.pgsapt.com/


 

 

See the attached handouts for more information on registration, adding payment 

information, and more. 

 

Please Note: Insufficient Funds will result in a $20.00 fee, which will be charged to your 

account. Please make sure that the correct amount of funds is in your account before 

submitting payments. Also, you will still have the option to mail your rent payment to the 

lockbox.  

 

*When prompted to add unit number, if you live on floors 2-9 you may need to add a zero in 

front of your apartment number. For example if you live in apartment 909 you may need to 

put 0909. 

 

 

If you have any questions, please contact your building manager at 773.924. 2100. 

 

Thank you, 

 

Management Office 

 





Your building number is located 

on the 1st page of this handout. 

 



 

WWW.PGSAPT.COM 

Click “Residents” 

Then select  your property name. 

 

After you register, follow the steps below to  set-up your online  rent payments! 




